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MILC
Student Register Policy

The Student Register will be kept up to date and confidential in hard copies and digital format. The Managing Director is responsible for maintaining the currency of the Register.  
The Managing Director must: 
· Proactively check a student’s details prior to arrival at MILC and 
· Upon arrival at MILC
· Should any updated information relevant to details on the register be provided the information is entered into the Register
Records will be kept as per Public Records Act 1973 (https://www.legislation.vic.gov.au/in-force/acts/public-records-act-1973/041).  
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